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Job Description 

Teacher: Main Scale 
POST PURPOSE: 
 
 
 

To ensure that outcomes for students are the best they can be. In achieving this you will 
discharge the professional duties of teachers as described in the latest Pay and                             
Conditions of Service document for Teachers (STPCD) including the current Teachers’ 
Standards. 

RESPONSIBLE TO: The Headteacher through the Academic Team Leader/Subject Leader 

You are responsible for: 

Leading Teaching and Learning by:  
● Setting high expectations which inspire, motivate and challenge students 
● Identifying clear teaching objectives, content, lesson structures and sequences appropriate to the subject matter 

and the students being taught and in line with the school’s Teaching and Learning Policy 
● Setting appropriate and high expectations for students’ learning and behaviour  
● Ensuring that work is differentiated to the needs of whole school classes and individual student’s needs 
● Setting clear targets for students' learning, building on prior attainment and considering each student as an 

individual 
● Using data to identify and plan for groups of students: Gifted and Talented and more able, special educational 

needs or a disability, Children Looked After and Disadvantaged Students 
● Ensuring effective teaching of whole classes, groups and individuals so that teaching objectives are met, 

challenge is maintained, and best use is made of teaching time  
● Using teaching methods which keep students engaged, including stimulating students’ intellectual curiosity, 

effective questioning and response, clear presentation and good use of resources  
● Setting high expectations for students' behaviour, establishing and maintaining a good standard of discipline 

through well-focused teaching and through positive and productive relationships following the school’s 
Consistent Behaviour Management Policy 

● Ensuring that students are thoroughly prepared for their internal and external examinations and that all 
examination coursework is completed and marked according to examination board and departmental criteria and 
is kept safe and secure at all times 

● Providing activities to extend and challenge students and to support preparation for external examinations 
● Contributing to students’ social,  moral, cultural, spiritual and citizenship development 
● Demonstrating an understanding of and taking responsibility for promoting high standards of Literacy, articulacy 

and the correct use of Standard English, whatever your specialism 

Monitoring and Assessing Student Progress: 

● Marking and monitoring students’ class and homework by providing constructive oral and written feedback, 
setting targets for students’ progress and planning for student reflection following the school’s Marking and 
Assessment Policies 

● Assessing how well learning objectives have been achieved and use this assessment for future teaching 
● Maintaining full records of homework, attainment and examinations for students taught 
● Producing and analysing  teaching group examination predictions and results as requested by the Academic Team 

Leader 
● Providing assessment and report information in a timely manner, in line with school policies and procedures 
● Meeting the dates for the completion of Records of Achievement/Assessment Profiles at the appropriate times as 

issued on the school assessment schedule 
● Participating in departmental discussions of student numerical targets and their progress towards these and of 

the development of strategies to meet the departmental numerical target 
● Contributing to the preparation of the Departmental Improvement Plan as appropriate 

Resources within the Department: 

● Contributing to the development of Schemes of Work that contain a wide and varied bank of resources to 
stimulate student interest and learning 

● Selecting and making good use of learning resources to enable teaching objectives to be met 
● Ensuring that stock and equipment is well cared for and economically used 
● Ensuring that classrooms present a stimulating and tidy environment 
● Implementing the school’s Health and Safety Policy 

Professional Development: 
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● Keeping up to date with research and developments in pedagogy practice and curriculum   
● Evaluating, reviewing and developing teaching and classroom practice  
● Building up a thorough understanding of professional responsibilities in relation to school policies and practices 
● Setting  a leading example to the students through presentation and personal conduct 
● Participating in the school’s appraisal arrangements 
● To read and understand your role as outlined in the Child Protection Policy and other safeguarding policies 

including those relating to Prevent. 

Communication with Parents: 

● Attending any appropriate meetings with parents/carers including Parents’ Evenings and any other school 
meeting necessary for the smooth running and development of the school within the guidelines issued in the 
current STPCD 

● Providing informative reports to parents/carers in line with the school’s Reporting Policy 
● Raising, in consultation with the Academic Team Leader, particular concerns regarding students with 

parents/carers 

Internal Communication: 

● Actively participating in shaping and contributing to the department with department team colleagues and 
Academic Team Leaders/Subject Leaders 

● Providing information required by Achievement Leaders,  SENCO or the Senior Leadership Team 
● Actively participating in Departmental Meetings  
● Liaising with the Achievement Leaders and Academic Team Leaders to ensure the implementation of the 

Consistent Behaviour Management Policy 
● Attending departmental and any other school meeting necessary for the smooth running and development of the 

school within the guidelines issued in the current STPCD 

Staff Absence: 

● Ensuring that, where possible, if appropriate, work has been set and that the resources required are available 
● Supporting supply staff who are working within the department 

Specific Tasks and Responsibilities: 

● Being a Form Tutor or a Progress Mentor and carrying out the duties outlined in the Staff Handbook 
● Collaborating with colleagues and relevant professionals beyond the school 

Developing the School Ethos: 
The Governors of Dowdales would expect  the post holder to: 

● Be involved in enrichment activities in line with the ethos of the school 
● Play a full part in the life of the school community 
● Support its distinctive mission and ethos and to encourage and ensure staff and students follow this example 
● Contribute significantly, where appropriate, to implement the policies and practices of the school and to 

promote collective responsibility for their implementation 

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.  
The school will endeavour to make any necessary reasonable adjustments to the job and working environment to enable access to employment 
opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition. 

This job description does not form part of the Contract of Employment.  It describes the way the post holder is expected and required to perform 
and complete the particular duties as set out. 

The job description is current at the date below but will be reviewed on an annual basis.  It may change to meet the changing demands of the school 
at the reasonable discretion of the Headteacher and in discussion with the post holder. 
 

Signatures: 

 
Name of Post Holder (Please Print)……………………………………………………………………………………………………. 
 
Signed ………………………………………………………Teacher   Dated ……………………………………………….. 
 
Signed ……………………………………………………….Headteacher Dated ………………………………………………… 

  

  


